Recommendations for submitting a letter-to-the-editor:
1. Word count. Most letters-to-the-editor should be less than 150 words. However, to determine the word count requirements of your specific newspaper, look for guidelines on their Web site in the “Opinion” section or call the newspaper’s main phone number.

2. Exclusive. Letters should be exclusive to the newspaper. For example, don’t send the same letter to both the Kansas City Star and the Topeka Capital-Journal. Also make sure to customize any template letters to represent your operation and personal experiences. Your newspaper is more likely to run a letter that sounds authentic.

3. Submission method. Most newspapers prefer letters to be e-mailed to a specific e-mail address. This e-mail address usually is found on their Web site in the “Opinion” section. Copy and paste the text of the letter into the body of an e-mail; do not send the letter as an e-mail attachment. Newspapers often have software programs to identify e-mails with attachments delete them. 

If you don’t have the Internet, letters can be sent to a fax number or a mailing address. This contact information can be obtained by calling the newspaper’s main phone number.

4. Signature. When signing a letter, include your full name, farm or ranch name (if applicable), mailing address and phone number. Occasionally, the newspaper will call to verify you wrote the letter. Your phone number and address will not be published.

5. Help. For help submitting your letter-to-the-editor, please contact Audrey Monroe at 303/850-3363 or amonroe@beef.org. 
